Oregon Homeownership
Stabilization Initiative

Monthly Income Verification




Overview

e Learn how to:
— Register on the State’s website
— Navigate to Income Verification
— Download and fill out forms
— Submit Income Verification documents
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Starting Income Verification

Letter from OHSI
announcing the
start of your

“ Income Verification
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How to Access the Website

Howr to Bocess OHS| Homeowner Educstion Program and Monthly Ve Formes

First, go to: httpy/forezonhome ownerhelp.or=en fhomeowne r-ed ucation-program to register

as @ program participant. The aoocownt youw set wp will be accessible #ach month, with new
content as pou progress through the program year. To create an account, you will need to snter
your MPA Loan number |this number is on your lban docwments as well a5 at the be=ginning of
this e-mail). Once you hawe kog=med into your accouwnt pou will see two buttons directing you to
either "Continue to Monthly Verfication™ or "Continue to Homeowmer Education™.

Click on the link in the email or go to:

http://oregonhomeownerhelp.org/en/
homeowner-education-program
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Cuegon Homeowrerihip Stabilization Initiatve

Homeowner Education Program and Monthly Eligibility Verification

Member Login Not a member yet? Sign Up!
“Usemams: “MName:
*Password: “Email; R i t r
S “Uszemame: g
LOGIN

as a member

*Confirmn Passwaord:

“Flease enter youwr MPA Loan Number;

Exmmpla: {2345-1274
Yo WP loan numbar can be found
on e Doticm of each pags of your
recisTEn | SRR
o locatn this mumbey ploass conlack
o homeownerheipthca.state.onus

“Foesyinad
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CONTINUE TO EDUCATION

CONTINUE TO VERIFICATION

OHSI
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Logout | Support | Site Map =~ Search here... Q

Select Language |E|

Oregon Homeownership Stabilization Initiative

Servicers MPA Program Background Press Room Contact

Monthly Verification

Mortgage Payment Assistance program participants are required to demonstrate continuing eligibility through a monthly verification process. To
demonstrate continued eligibility, please download a verification form and return it to your intake agency before the 10th of each month. Each form
has return instructions at the bottom of the page, and many intake agencies are able to accept forms via e-mail.

If you need any help completing your form or have any questions, please contact OHSI at nomeownernelp@ncs state or us or contact your local
intake agency.

GO TO EDUCATION PAGE »

b
(i x"OA HAC Privacy Policy Copyright @ 2011 OHSI All rights reserved. @
T
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Monthly Verification Form

D Please fill out the following form. You cannot save data typed into this form.
Pmmﬂmmwﬂwm{mmulﬂ like a copy l‘wyaurmmtls.

i T e

ﬁ OH SI MPA Monthly Verification Form
16049-2758
Oregon Homeownership Stabilization Initiative | Month: Select... ___j

PROGRAM PARTICIPANTS

I John Doe

PROPERTY December 2011

1234 Happy Lane, Bend, OR 97756
CERTIFICATION

I/we certify the following:
1. The combined year-to-date gross income of all program participants identified above does not exceed the following limit, based
on the month and household size identified: (check box above previous month and next to appropriate household size)
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Monthly Verification Form

I/we certify the following:

1. The combined year-to-date gross income off L o e ai o ta L L o DL ol ooy nirisiowngnnit, based

on the month and househaold size identified (check box above previous month and next to appropriate household size)
L L L

Household

Size August September October November December

[ ] 426,520 430,940 435,360 439,780 $44,200 448,620 453,040
|| 2 $30,300 435,350 $40,400 45,450 450,500 455,550 $60,600
|| 3 $34,080 $39,760 $45,440 451,120 $56,800 $62,480 $68,160
[ ] 4 $37,860 $44,170 $50,480 456,790 $63,100 $69,410 $75,720
|| 5 $40,860 $47,670 $54,480 $61,290 $68,100 $74,910 $81,720
[ ] 6 $43,3920 451,240 458,560 465,880 473,200 480,520 $87,840
[ ] 7 446,320 454,740 $62,560 470,380 478,200 486,020 493,840

8+ 549,980 458,310 566,640 $74,970 583,300 491,630 439,960

The property identified above is occupied by at least one program participant and is that participant’s primary residence.

The property identified above is being maintained in good condition.

No program participant identified above is in active bankruptcy.

Mo program participant identified above owns other residential real property.

No program participant identified above has been convicted, within the last ten (10) years of any of the following in connection
with a mortgage or real estate transaction: (a) felony larceny, theft, fraud or forgery; (b) money laundering; or (c) tax evasion.
7. At least one program participant identified above is actively participating in the Oregon Homeownership Stabilization
Initiative’s Homeowner Education Program.
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What is Considered Income?

If it is subject to taxes, then it should be reported:

Trust Income

Wages, Salaries and

Tips « Farm Income

Alimony  Unemployed

Business Income Compensation

IRA Distributions o Social Security Benefits

Pensions and Annuities
Rental Income

Income from all borrowers on the note must be included in the

Verification, including divorced spouses.

oume  XOXOHSI
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Monthly Verification Form

E Please fill out the following form. You cannot save data typed into this form.
Please print your completed form if you would like a copy for your records.

.

Under penalty of perjury, I/we certify that all information provided by me/fus to the Oregon Affordable Housing Assistance
Corporation and/or its agents is true and accurate. |/we understand that providing false representations herein constitutes an act
of fraud. False, misleading or incomplete information may result in myfour termination from the Oregon Homeownership
Stabilization Initiative and may violate state and/or federal law. Ifwe further understand that information and documentation
supporting my/our participation in the Oregon Homeownership Stabilization Initiative may be requested as part of ongoing
compliance and monitoring activity performed by the Oregon Affordable Housing Assistance Corporation, the State of Oregon, the
1.5, Department of the Treasury, or their agents.

SIGNATURES (All program participants identified above must sign)

RETURN COMPLETED FORM TO:

Phone: (541) 318-6873
—Fax{B888)734-6100
E-mail: mortgagehelp@neighborimpact.org
Website: www.homeownershipcenter.org

MPA Monthly Verification Form (08-17-2011) — Oregon Homeownership Stabilization Initiative

-~
{i XOAHAC ; e S
—_ regon Homeownership Stabilization Initiative

Oregon Affordable Housing Assistance Corporation N e i g h b 0 r I m pa C t




Form 4506-T

=| Pleasefill out the following form. You cannot save data typed into this form.
Please print your completed form if you would like a copy for your records.

Form 4506'1. Request for Transcript of Tax Return

{Rev. January 2011} OME No. 1545-1872

emenk of e TrEERRY » Request may be rejected if the form is incomplete o illegible.
Intemal Fevenue Service

Tip. Use Form 4506-T to order a transcript or other retum information free of charge. Ses the product st below. You can quickly request transcripts by using
our sutomated sef-help servica tools. Please visit us at IRS.gov and click on "Order a Transcript” or call 1-800-008-2846. F you need a copy of your retum, use
Form 4506, Request for Copy of Tax Return. There is a fee to get a copy of your retum.

{a Name shown on tax retum. i a joint retum, enter the name shown
first.

b ﬁmlmﬂmmnﬁammwmrﬁrdww'
number, or employer identification number [s2¢ instructions)

2a If a joint retum, enter spouse’s name shown on tax return. b Saound social security number or individual taxpayer

identification number if joint tax return

3 Current name, address {including apt., room, or suits no.), city, state, and ZIP code (See instructions)

4 Previous address shown on the last return filed if different from line 3 (See instructions)

5 I the franscript or tax information is to be mailed to a third party (such as a mortgage company), enter the third party’s name, address,
and tefephone number. The IRS has no control over what the third party does with the tax information.

Oregon Housing and Community Services - OHSI, 725 Summer Street NE, Suite B, Salem, OR 97301

Caution. if the trmnscrpt iz being mailed to a third party, ensure that you have filled in line & and line 3 before signing. Sign and date the form once you
have filled in these lnes. Completing these staps halps to prodect your privacy.

&  Transcript requested. Enter the tax form number hare (1040, 1065, 1120, etc ) and check the appropriate box below. Enter only one tax form
number per request. & 1040
a Return Transcript, which includes most of the line fiems of & tax return as filed with the IRS. A tax retum transcript doss not reflact
changes made to the account after the retum is processed. Transcripts are only available for the following retums: Form 1040 series,
Form 1065, Form 1120, Form 11204, Form 1120H, Form 11200, and Form 11205, Retum transcripts are avaeilable for the cument )ez
and returne processed during the prior 3 procassing years. Most requasts will be procesesd within 10 business days . .

Fill In all blue shaded areas
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Form 4506-T

@ Please fill out the following form. You cannot save data typed into this form.
Please print your completed form if you would like a copy for your recerds.
8 Feturm TTENSCRIpL, WAICh MCHdSs mMost of 1he line =ms of 5 TaX retur &= TS Wit The 1HS. A 12 FEtim Tansonpt 0ose not refect
changes made to the account after the retum is processed. Transcripts are only availabla for the following retume: Form 1040 series,

Form 1065, Form 1120, Form 11204, Form 1120H, Foem 11200, and Form 11205, Retumn transcripts are available for the current yem
and returns processed during the prior 3 processing years. Moet requests will be proceseed within 10 business days . . . |

b Account Transcript, which contains information on the financial states of the account, such as peyments made on the account, penalty
sszessments, and adustments made by you or the RS after the retum was filed. Retum information is Bmited to tems such as tax Babilty
and estimated tex payments. Account renscripts &re aveiable for most retums. Most requests will be processad within 30 calendar days. . []

¢ Record of Account, which is a combination of line item information and later adjuswen!s to the account. Available for cument y'n&' and
3 prior tax years. Most requests will be processed within 30 calendar days . - B

T Verification of Nonfiling, which is proof from the IRS that you did not file a retum for the year. Curent year requests are only available
after June 15th. Thers are no availability restrictions on prior year requests. Most requests will be processed within 10 business days . . []
8  Form W-Z Form 1099 series, Form 1098 series, or Form 5498 series transcript. The |RS can provide a transcapt that includes data from
these information retums. State or local information is not included with the Form W-2 information. The IRS may be able to provide this
transcapt information for up to 10 years. Information for the cument year is generally not available until the year after it is filed with the RS,
For example, W-2 information for 2007, filed in 2008, will not be avaiable from the IRS until 2009. If you need W-2 information for refirement
purposss, you should contact the Social Secaity Administration t 1-800-772-1213. Most requests will b2 processed within 45days . . . []
Caution. If you need a copy of Form W-2 or Form 1099, you should first contact the payer. To get a copy of the Form W-2 or Form 1099 filed
with your refum, youw must uss Fomm 4506 and request a copy of your refum, which includes all attachments.

9  Year or period requested. Enter the ending date of the year or period, using the mm/ddfyyyy format. if you are requesting mare than four
years or periods, you must sttach another Form 4506-T. For requests relating to quarterfy tax retums. such as Form 841, you must enter
each quarter or tax period saparately.

2008 2009 2010

Signature of taxpayer(s). | declare that | am sither the taxpayer whose name is shown on fine 1a or 23, or a person authorized to obtain the tax

information requested. f the request applies to & joint retum, either husband or wife must sign. If signed by a corporate officer, partner, guardian, tax

matters partner, executor, receiver, administrator, trustes, or party other than the taxpayer, | cerify that | have the authority to esecuts

Form 4508-T on behalf of the taxpayer. Note. For transcripts baing sent fo a thind party, thiz fomm must be rac within 120 days of signsture date.
Telephone number of taxpayer on
line 1a.0r 28

’ Signature (s2e Instructions) Date
Sign '
Here Titke (If ing 12 above |5 3 corporation, parnership, estats, or rust)

’ Spousa’s signature
For Privacy Act and Paperwork Reduction Act Notice, see page 2.

rom 4506-T (rev. 1-2m1)

Fill In all blue shaded areas
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Monthly Verification

e Submit Verification w61 | XPXQHSI s

tpas bisrmirarensvg Sdsdesicn b alve Miorin: [Select
g b v Sdsdiation| bl -

Form and 4506-T to : _

T o v, e wmew PROPERTY
123 MAIN 5T, ANYTOWN, OR: ST000
CERTIFICATION

Neighborimpact T.,_;:“,n e —————

Housshold
Size:
1
=
3
4
3
3 T
7 SELIE0
= SEE 580
2 The propery identified 5oove iz ocoupiad by Bt st cne CrogreT FaMicpan: and i that perbopants prmery residence.
3. The propery identified soove is being me rizned in geo conditicr.
i TLned R e
3 Mo icipant identi ctner resi eai property.
& waithin the of any of the follkowing in connect jon

Mamamgmm:u]mwmw mmnrmgaﬂn]nuwlmngnrmmmm
7. At lemst one program paricpert identified above i actively participating in the Oregon Homeownerstip Stebikzstion
Initintve’s Homeswner Ecuostion Frogem

Under peralky of perjury, w:mwmuuummmmwmmmmnm: mumm
Corporation and/or iks sgents i tris and scourste. |iwe that providing

T
3 P
. nrrruua.Numemamnmmmmmmmmmmmmmn
t . e Stanilization initistive and may viosts stvte anc/or federal law. |fwe further understand that informetion and docsmentation
_ supporting my/our participation in the Oregon ip ilization Initistive may e requestsd as part of oNEOINE
complitrc: and maniering activity performed Dy the Oregon Affordadle Housing Assistance Corporstion, the Stete of Cregen, the

1L, Diepariment of the Trassury. or their agenks.

each month —

RETURN COMPLETED FORM TO:

COMMUNITY ACTION TEAM, INC. Preome: (S03) 3259215 ewt. 3303
818 COMMERCIAL 5T STE 303 Fae: (503) 3255206
ASTORIA, OR 57301 E-mail: cindup@cat-team.ong |

Weiite: www it 2t cog nworhe

ToET7 0L~ e
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Submit Verification & 4506-T

e Fax: Fax documents to 888-734-0010

e Email: Scan and email documents to
mortgagehelp@neighborimpact.org

e In-person: Deliver documents to 20310
Empire Ave., Suite A110 in Bend

— Do not mail to the Bend office — mail will be
returned “undeliverable”
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Submit Verification & 4506-T

« Do not send pay stubs,
unemployment
documentation, Profit and
Loss statements, or any
other income documentation.

e Collect income documentation
In a file as you could be audited by the State of
Oregon.

 Failure to participate will result in iImmediate
discontinuation of benefits.
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Neighborimpact
homeownershipcenter.org
541-318-6873

OHSI
oregonhomeownerhelp.org

Questions?




